
PRINT 
With the desired document or graphic open in your  application, access the Print 

dialog box by selecting  Print from the File menu. 
Select the printer and click the Properties button to open the printer driver. 
Make selections from the driver tabs, if necessary. 
Click the OK button to save your selections.  
Click OK to print. 

SECURE PRINT 
At Your PC: 
 In your application, click File, then click Print.  In the Printer window, click        

Properties. 
Click the Extras tab. 
Select Job Settings Button 
Click Secure Print Mode from the  drop down menu. 
 In the ID’s & Numeric Password field enter 4-digit passcode for this job and click 

OK. 
Walk to the printer. 
 
At the Printer: 
Press the Left arrow button to access Walk-Up Features  
Navigate to Secure Print and press OK  
Scroll to your User Name and select OK. 
Enter the Secure passcode by using the Up / Down arrows.   
Use the Left / Right arrows to move from one number to the next.   
Navigate to the desired job, then press OK 
Select Delete after Print and press OK 

Phaser 3610 

Control Panel Overview 

    

1 Back/Return: Moves up one level in the menu. 
2 OK: Displays the selected menu or selects the current menu option. 

3 Menu: Displays the Information Pages, Billing Meters, Admin, Tray Settings, and Panel Language 
menus. 

4 Power Saver: Enters and exits low-power mode. 
5 The control panel display provides information about settings, statuses, and error messages. An asterisk 

(*) next to a menu option indicates the current default setting. 

6 Up and Down arrows: Navigates to the next menu, item, or option. 

7 Left and Right arrows: Moves forward and backward through submenus or number fields. To display 
the Walk-up Features menu and to list Secure Jobs and Saved Jobs, press the Left arrow button. 

8 Cancel: Ends the active print job. 

9 Error Indicator 
-Lights red to indicate an error condition or warning that requires your attention. 
-Blinks red when an error occurs that requires technical support. 

10 Ready Indicator 
-Lights green when the printer is ready to receive data. 
-Blinks green when the printer is busy receiving data. 
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For Service and Support contact Help Desk at 855-306-1220 
For more information visit the UF PrintSmart site at  http://www.purchasing.ufl.edu/printsmart/ 


